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EMPLOYM]
THE

ENT WITH

U.S. ARMY
CORPS OF ENGINEERS

]E'.'u._-r!.' miissicn ever under-

taken by the LS, Army

Corps of Engingers heegiin

with just one peerson -
one person committed o
'I‘.-;_-L|'|_|_l pan ol & team o gel the
job done. I youw ane that kind

of person — a team player who

wants to roll up his or her

sleeves and go the extra mile
[Tr] |1¢_-|r| bruilel Americs, look o

further than the Corps,

Follomimg is soame cletailed
information to help you get
started in pursiing what could
purm ot to be the opportunity

of a lifetime

EMPLOYEE
BENEFITS

“The chance [ took in
landing a job with the
Corps turned out to be
the opportunity of a
lifetime.”

Ken Purvis
Contract Specialist

COMPETITIVE
SALARY

You will enjoy a silary
comprrable to salaries paid by
other Federal agencies and pri-
vate industry in the area in
which you live.

Like other govermimenl
apendies, most salaries in the
Corps are pald under the
“‘Gieneril Schedule” (G5) The
grade level avwhich an indi
vidual enters a job
depends on the
individual's qualifi-
cations. Under the Federal
Pay f'.|'|||||:q.'||'.||‘a-i]|.r}' Act, salanes

are aclpusted annually.

PROFESSIONAL
DEVELOPMENT

The Corps of Engineers
offers u stimulating environ-
mesnt whers you may develop
your talents, Tor a58i80 you in
becoming a wital Jrart af the
team, you will receive taining

o develop your skills, The



"The Corps cortinually
Srinds and encourapes
acadentic and other
Job-related training
ccross the brogd spec-
friem af occupations..”

Sherry Klein
Auditor

Corps encours ges career devel-
opment and offers many in-
hokse corses h|:|-l:||'|_'\1'|'||'|;_'|I
through the Corps, Depannent
of Ay, Office of Personnel
Management or other Fedegl
Agencies. Outside trainling
alz=o may be available ar Iocal
UnIveTsilties, cormmuniny ool
leges, amd buisiness schoals.

Career development is very
important both toe the indivic-
vzl aned 1o the Corps. To help
WL [RICIETESSS 00 YOUF Cilreer,
the Comps encourages each
emiployes to have an indivicd
wall development plan pre
pared, With the help of vour
supervisor, this plan outlines
fniining, work assigonments smd
othier activities that showld e
urdertaloen to help vou devel-
op the necessary skills, knowl-
ecdpes and abilites fio

advancement in the Corps

PROMOTION

Az vou advance in dutics
and responsibility, so does
your grade level, Many oppor-
turties for advincement exise
in the Corps of Engineers, if
vl shovae The initiative, abilicy
and willingness 1o accept the
respronsibility of higher level
positions.  Advancement s
competitive ancd based odn per-
Formance ancl merit. Mobilioe
within the Corps leads o othe
advancement opportuinities
aoross Organization lines.
Specific infommation on salares
and career progression may be
edztinesd from any Corps

Humain Resources Qffice.

AWARDS

Thie= Qs ol J':ﬂ;..[_hll_*t'l:'.h Fusis
an incentive awards prosgrom

to encourage high productvity

b acknowledging superior
pedormance. The recognition
may be cash awards or special
salary increases for perfor
rmance, ora cash awand foe

SR EeEslions,

WORK SCHEDULES

Muamy oprons are availalde
lor management's considers
ticn in getting the job done
and in mecting the neecds of 2
I!'=1:I:I'I§.’.iI'IH and diverse s rrl-;-
force. There ame full-rime,
part-timee, lex-thne or aliernate
wiirk schedules, Under certain
circumstanoes, = Mexililbe wiork-
j'-'|-.l'i.'q.‘ emplovment” Cwork at

home 1, 15 posaibile

FEDERAL
EMPLOYEES
RETIREMENT
SYSTEM

Cne of the most importunt
benetits of '|-'|'I.II|‘-:i1'|:|_F| foar the=
Federal Government is the
Federal Emplovees Betirement
System (FERS)

FERS is an excellent retire-
ment sysiem designed to be
responsve o changing fmes
and Federal workforce meeds
= Adany of its features ane

“portble,” so thar if VL
leave employment, vou may
stall qualify For benefics,

s [ is Hexilsle: v will e
able o choose what s best

Fowr your incivicual siooation,



= It enables you to take an
aetive role in securing your
future.

FERS is a three-tiered retire-
ment plan consisting of three
COMTIpICInETS:

Socil Security Benefits

Basic Benefit Plin

Savings Phin
Emplovees pay full Social
Security Laxes ancd a small con-
tribrution 1o the Basic Benefit
Plin. In adedition, employees
miaty make ax-ceferred conr-
butions o g savings plan and 2
porticn will be marched by the
Eovermmenl.

The three components of
FERS work together 1o provide
a strong fnancil foundation
for the retirement veuars

HearTH BENEFITS

You have a choice of
health plans uncer the Fecderal
Employeess Hesalth Benefits
Program. This choice allows
vou to select the kind and
amount of insurance you actu-
ally need and want. For
Health Benefits Program
enrcdlment purposes, the "fam-
iv* conzists of the spouse, and
unmurricd children under age
22 Including legally adopted
children.

The federal govemment
pays about T5% of the premi-
ums; the employee pays the
remainder through payrall
deduction. The cost of cach

plan differs.

L'pon retirement, the
employee's Health Benetit
enrollment continues with the

same benefits and cost.

GROUP LIFE
INSURANCE

Federal Employees' Group
Life Insurance provides sever:l
levels of coverage for employ-
ees and also for their spouses
and children. You must elect
basic life insurance o be eligl-
ble for optional insurance.
The Government contributes
o part of the cost of the pre-
mium fior basic insurance, and
vou pay the balance of the
et (along with the entire
crsta for any optional insur-

ance you may choose) through
payroll deduactions.

Al retirement all of the
insurarce that you ave had
for five years can be continued
inte retirement, Should you
leave federal service your
insurancs may e converted o
w private plan,

VACATION AND
SICK LEAVE

Vacation davs ire earned
according to the number of
vears vou have been in the
Federal Service, You earn 13
days a vear of annual leave the
first & years, 20 days & vear for
the next 12 vears, and 26 days
a year after 15 vears. Tou

have the option of accumulat-




img up i O weeks of leave

Thirteen days of sick leave
are eamcd each vear o cover
Mness, medical care and
materndiy. Sk beave can be
accumulbated sithout Himit and
tkeen a5 pecded,

Federil emplaoyvecs also
receiye pald tme off for ven

national holidayvs.

WORKERS
COMPENSATION

I wiow e injured on the
ol wou are entitled 1o medical
czire, I voul sustain @ dis-
abling, travmaic, jol-relined
LY, Vol Y TECeive VOR
r|.'_|,.1.|.|l:l|.' LY fowr i F'IL'r.iI:II'.I aff
vine, I sl clisaldled, vaou
el be enritled ro disabiliny

Crirhse sl Hari,

"My career in the Corfis
Beas been extremely
enhanced by learning
e ways o do my job
better and faster. The
challenges I face every
dey are not only great
learning experiences,
It alsa provide a
maore fulfilling work
environment,”

sherry Klein
Auchinor

AGE

The minmmum age level for
Atuckent |.':|:|1F1!| el is 10
vears of e For g competi-
TV Sprvice :|]1-|:-c:-i:|1[1'|1|.':|1l_ L b
TOARETI LT ihgre n._'-||||i'r|._'1'|1|._'11l is

1B venrs of mgre

SUITABILITY

A personnel investigation,
which includes a backgrouned
check with regard (o characer,
reputation, gqualifications, ancd
eher pertinent factors, is con-
ductes] on emplovess o
ensure their fitness for Pederal
employme.

All males born after
December 31, 1959, who are
oF were requined o register
under Secrion 3 of the Military
Selective Service Act, and wha
are secking appointment to 2
civillan posivion with the
Federal Government, sire
vequired 1o show proat of reg-
tsteation with the Sclecaive

SefViIcE SYRIEein.

CITIZENSHIP

In arder o be appointed in
the competitive semvice with
the Corps of Engineers, vou

mu=t be g United States citizen,

EQUAL
EMPLOYMENT
OPPORTUNITY

The Corps of Enginecrs s
an equal opportunity employer
and vigorously suppors pro-
grams o anract, develop and
promaote guality alene. The
Corps does not discriminaie on
the basis of race., color, reli-
ol se, matbonal orngin, age,
of hamdicap. The Conps docs
ol Pase employment deci-
S10MS o maritEl stius or on
membership or non-membser-
:111:iE1 [Ty B As ] 1."I:II.|:I|1:-'|'L'\'.' ORI -

T



(QUALIFICATIONS |
AND APPLICATION

PROCEDURES

(QUALIFICATIONS

Generally, candicates qualify for employment at the following grde levels:

M eclcatiom or experence reguined,
High school graduate or equivalent.

Successfully completed education above the high schoaol level; or
experience which provides a familiaricy with the subject matter or

[PrsEsses aof 2 |'El.:l|‘l|r.'u|;l|.‘ -:H.'r_'Uj'.I{llh_ln.

Canaiclaites who hold a bachelor's degree and whoe have no profes-
siomal experience are appointed at the starting salary of the G5-5
grucle level, Eatrance at the grade G5-7 level is possible for the candi-
dates who have demonstrated exceptional scholastic ability, as reflect-
e in course grades oF mank inthe Individual’s class; or completecd stu-
dient triines experience (in government or industry) which mests cer-
tain criteria as o level and relevancy of work o the individual's col-
bepe carser) or who posess appropriate specialized experienoe

Camdicies who hold a master's degree or Phlr; or possess approprn-
ate specialized experience which s directly related o the position o
b filled and which has equipped the candidate with the particular
knowledges, skills and abilities 1o successfully perform the duties of

thie positicn
Commensurate with education and expenence.

Eligibility For wage grade positions is determened by an evaluation of
each candidate’s skills, knowlecges and abilitles. This process ensures
that the candidate is able 1o perform the duties of the position for
which they have applied, There are no time requirements or mini-
mum education levels needed to gualdify for wage grade positions as

listed for G5 positions,




APPLICATION
PROCEDURES

APPLICATION FOR
FEDERAL EMPLOYMENT
(STaNDARD Form 171)

A Wil -'.|t'.=:|:'ri|:-li-: i oo

ticm 15 needed o apply for

any job, The fomm usually

Form 171, Supplemental
Tomms are sormelirmey
recuired alsas, In some
Cases  wWTillen [esl s e
i':‘i"iil.r:r'.

The detemmination of
vour eligibility and relative

standing is based on the

INITIAL

VUL eXperience anel educz-

used for this is the Stancard

inforriction conbaimed in
or :.1]:-|:||i-'.:|1i-::-11. Itis
important, therefore, o pre-
Pl it as 1.'-::-||1|1-'||.:11.*|.'9.' anicl
accurniiely as possible,
ANSWer every qur:-.ri-:a-n ancl
by siere 10 Sign sl e il
Wow showld indicare the
Iocations where employ-
menl is desired, minimum
salary acceptable, wwpe of
i::':-|‘:- = :l|,|.].¢|'||, e, For acldi
ticarul HL:IiI.IiI.I'H;'I.‘ [3ry .~:|:1|._‘.|:_"ir"i|:'
oecupations disciplines,
refer (o the Career

Dpportunities pamphle

pasition and somee-

timees from nEgion to

WHAT To SuBmMiIT
COLLEGE TRANSCRIPT

To creclin vour education-
al background, an official
college transcripd or a gom
F'I]L‘.H_-"ll. OPM form 1170417,
List of College Courses ancd
Record of Schaolastic
Achievement, 15 required for
initial appointment, Ta be
cresclitesdd, this information
st Tse subarmyiveec] weirky
YEHIE ;l[:pli.l._';ll_iq:-n. W
should include the courses
you expect o complete
withiin nine meomths of the:

dhate: the application is filed

the Comps’ Human Resource

Office at the location where

APPOINTMENT

Imitlal appoinmments in the
Federal Service require certifi-
cation from the Cifice of
Personnel Management
COIPM).

1F yiou are pursuing yoir
first Federal Government posi-
tion, a good starting place is
your local OPM office, where
informat:on abour Federal jols
i available alomg with the
uppmpl'ia[u u]'r]'t-l'il.!:lriur'l. Proce-
dires to follow. The proce-

dures do Viry [rcam '|:-|mi.ri1 a1l ey

reglon depending on
current labor market trends in
partlcular geagraphic lecations
You may apply directly to the
Ciorps 1o be considered for
some positions. Howewver,
other positions may requine
that you apply through the
Office of Personne]
Management by completing
specifled forms in order oo be
placed om an OPM List of
Eligibles and/or mke and pass
an examination.

We also suggest you contict

you are secking employment
{refer to enclosed list of Corps
addresses). A personnel rep-
resentative cin provide vou
with apecific information and
guidance relevant to the types
of positons for which you are
applving, You will be advised
'.'.-'|‘|.-|.:[|1|_'r YOMI Lan il!1]'i|':|l' I:Ii:I'L‘.I:'[
Iy we the Cowrps for positions
covered by a Direct Hire or
Delegated Examining
Authority or if oo must firs
apply through the Office of

Persommel .'l."l'_rrlugl.ﬂlnl.ﬂrll.



CPM maintains stancing
resisteers for certain oou-
pations. This means that
CIPM will open the register
foar receipst of applications
for referral o Federal
.-'l._pg-u-:'i-.'.h which have a
need 1o Nl these oypes o
positicns, OPM will post
an announcensent with
oprening and closing dates
for which applications ane
besing accepted. 1T the
examinalion for which yoo
el Lo :||1|:|I':. is closed,
YOIl weilll e 1o weain unil
it opens once agrin before
you can file an apphcation,

e the O PM has
received. reviewed, and
provessed your written
.,;,l__‘|J'!-|'i|:';l.|!.I Ty I||-e"5.' wrill mail
yioun o Notice Of Kesulis,
This identifies the johis)

and grade levelis) fiod

How JoBs

ARE FILED
THROUGH COMPETITIVE
EXAMINATION

When a Corps Distrcr
[¥ivision Citice, or the

washingon Headguarness

COMPETITIVE ““ |
EXAMINATION

——_I
which you may be consicd
. VLILIT
WEITREE Reas]
scores, if any, the geo-
|.'.I:J|r||i-. areas where ¥ O
Fuivie= -e'|i.|.:|.|:l|||l‘:. . and ko
Iong your pame will
remknin on the regisieris)
fosr pefermal. I WO O ol
keep your eligibilicy cur-
rienf Coesenally el

uplates are requined), your

mames will P rennowied
frowm the remisten =]
Becauss hinng necds

yary From Time o tine and

fream one locarion o anoth
er, you might be able o
apply in one locanon e
foor a particular job
and be unalle 1o
apply for the same
kind of wark in anoth-
er location. Thed ks
1.'-.||!.' it is i|||-i|-:a|I:||'|I: (4]
check with the Federal
Job Inbormiation
Conter s servicing the
arcals) where Yon

weant to work

CHtice has o vacaney o fll we
may ask the OFM fora lisc of
eliggilales {oer-
Tificane | irom
the appropriale register.
The OPM, in wrn, cemifies the
bee st quealibied candhiclates in
their current inventory sngd

forwards these names and

“The Conps of Engineers
is an excelfent choice
[for empioyment becaiise
of the vast array of
projects that Coras
personnel work on all
over the [nited States
i the twoorld.”

Patricia Morris
Civil Engincer

:ll:'l:llli.al.ll.l.lll.l'i [ LkS

Job selection follows the “rule
ol three,” meaning | hat we i
select one of the top throe
availahle individuals on the
certilicale, prov |-.I|r'|;_'. wer il
ol [ass over a veteran Lo
select o lowver ranked non

WES AT



OFFICE OF PERSONNEL MANAGEMENT FEDERAL
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